
EYenWV & MaUkeWing CooUdinaWoU

OUgani]aWion DeVcUiSWion
  WasaWch CommXniW\ Gardens (WCG) is a commXniW\-based, nonprofiW organi]aWion dedicaWed Wo
empoZering people Wo groZ and eaW healWh\, organic, local food. Since 1989, Ze haYe proYided children,
adXlWs, and families in SalW Lake CoXnW\ ZiWh access Wo land and edXcaWion for groZing and eaWing fresh
prodXce, Zhile bXilding and nXrWXring commXniW\ connecWions WhroXgh gardening and healWh\ food. We
accomplish Whis WhroXgh foXr main programs: CommXniW\ Garden, CommXniW\ EdXcaWion, YoXWh and
School Gardens, and Job Training.

Job DeVcUiSWion
The EYenWs & MarkeWing CoordinaWor reporWs Wo Whe DirecWor of MarkeWing & CommXnicaWion and is
primaril\ responsible for coordinaWing and sXpporWing WCG eYenWs; planning, designing, implemenWing and
Wracking social media campaigns; and assisWing ZiWh oWher markeWing efforWs (inclXding basic graphic
design, and phoWograph\ and Yideo prodXcWion) Zhere needed. This posiWion Zill collaboraWe closel\ ZiWh
program and oWher direcWors across WCG, depending on Whe eYenW needs aW hand. This posiWion reqXires
prior e[perience ZiWh eYenW coordinaWion, social media sWraWeg\, and comforWabiliW\ ZiWh eYer-changing
Wechnolog\. IW reqXires sWrong collaboraWion skills and aWWenWion Wo deWail, as Zell as sWrong ZriWing skills and
Whe abiliW\ Wo coordinaWe mXlWiple projecWs simXlWaneoXsl\. CandidaWes flXenW in Spanish are highl\
preferred.

PUimaU\ ReVSonVibiliWieV
EYenW CoordinaWion ± 60%

Ɣ SerYe as lead coordinaWor for WCG¶s signaWXre eYenWs:
o Spring PlanW Sale
o TomaWo SandZich ParW\
o Urban Garden & Farm ToXr

Ɣ SXpporW Whe DirecWor of IndiYidXal and CorporaWe GiYing in e[ecXWing fXndraising eYenWs:
o FXndraising breakfasW
o Donor appreciaWion eYenW
o CXlWiYaWion and oWher special eYenWs

Ɣ Work closel\ ZiWh program direcWors Wo coordinaWe and sXpporW program-specific eYenWs:
ż CommXniW\ EdXcaWion Program
ż CommXniW\ Garden Program
ż Job Training Program
ż YoXWh & School Garden Program
ż VolXnWeers & OXWreach

Ɣ CoordinaWe CampXs WoXrs ZiWh program direcWors
Ɣ PromoWe eYenWs in coordinaWion ZiWh DirecWor of MarkeWing & CommXnicaWion



Social Media ± 25%
Ɣ Work closel\ ZiWh Whe DirecWor of MarkeWing & CommXnicaWion Wo deYelop a comprehensiYe social

media sWraWeg\ condXciYe Wo eYenWs, acWiYiWies, and programming
Ɣ RepresenW brand in a consisWenW and posiWiYe manner across all plaWforms Wo ensXre brand

inWegriW\
Ɣ UndersWand Whe Ke\ Performance IndicaWors for each WCG program and represenW Whose

indicaWors WhroXgh social media presence
Ɣ ConWacW and collaboraWe ZiWh inflXencers Wo creaWe engaging campaigns
Ɣ Design (Xsing CanYa or oWher Wools) and creaWe social media posWs and presenWaWion maWerials 
Ɣ MoniWor oXr social media channels and engage ZiWh oXr aXdience Wo proYide consisWenW

messaging in a responsiYe manner
Ɣ Track Whe performance of campaigns
Ɣ Keep Xp ZiWh Wechnologies Xsed in social media and ZebsiWes
Ɣ Use social media markeWing Wools
Ɣ ProYide feedback and recommendaWions Wo leadership Weam on hoZ social media sWraWegies can

enhance donor, parWner, and YolXnWeer acWiYiW\
Ɣ AssisW ZiWh cop\ZriWing
Ɣ Track social media anal\Wics and engagemenW and proYide regXlar XpdaWes on hoZ Whe

organi]aWion is Wrending
Ɣ Manage paid digiWal ad campaigns for social media

MiVcellaneoXV MarkeWing NeedV ± 10% 
Ɣ SXpporW DirecWor of MarkeWing & CommXnicaWion ZiWh an\ markeWing collaWeral needs, inclXding

basic graphic design needs (Xsing Adobe CreaWiYe SXiWe)
Ɣ AssisW DirecWor of MarkeWing & CommXnicaWion ZiWh capWXring, ediWing, and caWaloging phoWos and

Yideo

AddiWional ReVponVibiliWieV ± 5% 
Ɣ ParWicipaWe in sWaff meeWings, reWreaWs, Zork da\s, and Wrainings
Ɣ Track and prioriWi]e Wasks
Ɣ DaWa collecWion for eYenWs and social media

QXalificaWionV
ReqXired E[perience

Ɣ E[perience coordinaWing eYenWs of Yar\ing si]es, and seeing Whem WhroXgh from incepWion Wo
compleWion

Ɣ E[perience planning, designing, implemenWing and Wracking social media campaigns for
Facebook, InsWagram, TZiWWer, LinkedIn, YoXTXbe and oWhers

Ɣ Proficienc\ Xsing CanYa or oWher design plaWforms Wo creaWe engaging social media collaWeral
Ɣ Proficienc\ designing and ediWing collaWeral Xsing Adobe CreaWiYe SXiWe
Ɣ E[cellenW ZriWing and proofreading skills
Ɣ E[perience capWXring, ediWing and sharing Yideos for YoXTXbe and oWher channels
Ɣ CommiWmenW Wo learning aboXW and pracWicing anWi-racism, inclXsion, and eqXiW\ in food jXsWice
Ɣ PosiWiYe and fle[ible aWWiWXde, abiliW\ Wo solYe problems creaWiYel\, Zillingness Wo ask for help
Ɣ Valid driYer¶s license

OWher Preferred E[perience
Ɣ FlXenc\ in Spanish highl\ preferred
Ɣ Bachelor¶s degree in markeWing, commXnicaWions or social media; demonsWraWed e[perience also

considered
Ɣ Proficienc\ in MicrosofW Office SXiWe, comforWable Xsing Gmail and Google calendar



HoXUV
This posiWion is fXll-Wime (40 hoXrs per Zeek). SchedXle Yaries WhroXghoXW Whe season.

LocaWion
SalW Lake CiW\, UWah

SalaU\ and benefiWV:
CompensaWion Zill be commensXraWe ZiWh qXalificaWions and e[perience. Salar\ range for Whis posiWion is
$36,000-$40,000. InclXdes healWh insXrance, SIMPLE IRA, HSA, paid holida\s, sick and YacaWion leaYe,
and access Wo garden prodXce.

To ASSl\
Please send Whe folloZing maWerials Wo openings@ZasaWchgardens.org:

Ɣ ResXme
Ɣ Names, WiWles, and phone nXmbers of Whree professional references
Ɣ ShorW response (one page WoWal) Wo Whe folloZing iWems:

1. Wh\ are \oX inWeresWed in Whis posiWion?
2. WhaW sWrengWhs Zill \oX bring Wo oXr Weam and Whis posiWion?
3. ProYide links or handles Wo social media accoXnWs \oX haYe coordinaWed.

Please pXW ³EYenWs & MarkeWing CoordinaWor´ in Whe sXbjecW line of \oXr email. ApplicaWions Zill be
accepWed XnWil 5 pm, Monda\, JanXar\ 3, 2022. ASSlicaWionV ZiWhoXW UefeUenceV and UeVSonVeV Wo Whe
TXeVWionV aboYe Zill noW be conVideUed. 

ASSlicanWV mXVW VXbmiW Wo and cleaU a backgUoXnd check.

People of color, people ZiWh disabiliWies, YeWerans, and LGBTQ candidaWes are sWrongl\ encoXraged Wo
appl\. WasaWch CommXniW\ Gardens is commiWWed Wo proYiding eqXal emplo\menW opporWXniWies for all
emplo\ees and applicanWs for emplo\menW based on indiYidXal qXalificaWions and ZiWhoXW regard Wo race,
religion, gender, age, naWional origin, menWal or ph\sical disabiliWies, se[Xal orienWaWion, or an\ oWher
similarl\ proWecWed sWaWXs. IW is oXr polic\ Wo compl\ ZiWh all applicable laZs goYerning emplo\menW
pracWices and noW Wo discriminaWe on Whe basis of an\ XnlaZfXl criWeria. WCG YalXes Whe diYerse
backgroXnds of iWs emplo\ees and Zorks Wo creaWe an open aWmosphere of WrXsW, honesW\, and respecW.
WCG is an eqXal opporWXniW\ emplo\er and does noW discriminaWe in iWs emplo\menW decisions.


